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Western Leisure Ltd                        Date 02/07/2021 

Covid-19 is a new illness that can affect your lungs and airways. It is caused by a virus called Coronavirus. Symptoms can be 

mild, moderate, severe or fatal. 

This is our Risk Assessment for dealing with the current Covid-19 situation in the workplace.  

 

What are the 
hazards? 

Who might be 
harmed and how? 

What are we already doing? Do we need 
to do 
anything else 
to control the 
risk? 

Action by 
whom? 

Action by 
when? 

Completed 

Transmission of 
Covid 19 by not 
following the 
Social distancing 
guide lines. 

 Staff 

 Visitors 

Social Distancing- reducing the 
number of persons in any work area 
to comply with the 2 metre gap 
recommended. 
 
Taking steps to review work 
schedules including start & finish 
times to reduce number of workers 
on site at any one time. Also 
relocating workers to other tasks. 
 
Redesigning processes to ensure 
social distancing in place. Consider 
floor markings if applicable. 
 
Ensure sufficient rest breaks for staff. 
 
Social distancing also to be adhered 
to in the staff room and smoking 
area. 
 
 
 

Staff to 
always 
receive 
induction  
 
Remind staff 
to maintain 
good 
standard of 
housekeeping
. 
Management 
checks to 
ensure this is 
adhered to. 

 
 
 
All staff 
managers 
to monitor 

 
 
 
 
Ongoing 

 
 
 
S. Adair 
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VID – 19 Risk Assessment 

Eclipse Leisure Centre 
 

 Reception/Bar/Workshop                                       
 

Recommended maximum number of persons to 
work in building at one time (in order to 
maintain social distancing requirements: 

Management:     Name:              Signature:                                             Date: 

Assessment Criteria  Y  N  Comments/ specific detail/ 
current controls 
 

Action Required  -                    
prior to unit being 
deemed safe for opening 
for operation 

Further Actions 
completed -                   
(Date completed and 
by whom) 

   

Is Operational Staff Social 
Distancing possible within 
internal work area? 

 
Y 

 There is more than enough room in 
the staff room and office area to 
keep within the distancing rules. 

  
None 

    
 

  

EPOS Terminal area (s) Y  To be cleaned after use 
 

To be cleaned before use None 

Counter Areas Y  To be cleaned after use 
 

To be cleaned before use None 

General Areas Y  To be cleaned after use 
 

To be cleaned before use None 

Is it possible to limit staff to 
specific task only, via work 
allocation, and controlled 
throughout operational day?          

 
Y 

 Yes 1 person can be allocated I job 
for their whole shift 

 
None 

None 

      

      

Staff/ Guest social distancing 
controlled? (ie. at counter 
areas when making payment 
transactions and serving. 

 
Y 

 Floor markings  None None 

External Q line area 
distancing possible? (to 
ensure social distancing 
controls for Guests) 

Y  Floor markings None None 

Is suitable PPE available, for 
staff, to enable safe working 
for all tasks in operation? 

Y  All equipment provided including a 
temperature check on arrival 

None None 

Are suitable bins in place to 
safely dispose of any used, 
contaminated or damaged 
items of PPE 
 

 
Y 

 Each lane and around the building None None 

Are patio/ picnic/ food 
consumption areas, in the 
direct vicinity, safe for use 
and social distancing 
requirements possible? 
 

 
 
Y 

 Yes suitable seating is distanced 
accordingly 

None None 

Can areas be serviced/ 
cleaned and sanitised safely 
by members of staff (with 
social distancing 
requirements adhered to? 
 
 

 
 
Y 

 Yes as this will be done after each 
customer and before any new 
customers 

None None 
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Assessment Criteria  Y  N  Comments/ specific detail/ 
current controls 
 

Action Required  -                    
prior to unit being 
deemed safe for opening 
for operation 

Further Actions 
completed -                   
(Date completed and 
by whom) 

Are procedures in place to 
ensure safe stock deliveries 
are made to the unit, via 
staff? (to adhere to 
recommended interim 
handling/ transfer periods) 

Y  Refer to the Guidance for Staff 
document 

All staff to made aware 
of any procedures before 
a shift 

None 

Are there any surface areas 
that are liable to multi-
person contact (ie drinks 
machines, ice cream 
machines, worktops or 
counter areas – what is in 
place to limit transference? 

Y  All machines to be wiped down 
after use and sprays to be 
available to the general public  

None None 

Are suitable hand washing 
facilities available within the 
building (this should include 
soap, fresh water, hand 
towels and appropriate hand 
sanitiser (also appropriate 
bin for hand towel disposal) 

Y  Appropriate cleaning available 
in the toilets and hand 
sanitisers dotted around the 
building 

None None 

Are procedures in place to 
deal with any social 
distancing breaches? 

Y  Management will have the 
right to remove anyone not 
following the guidelines 

None None 

Are procedures in place in 
the event of someone falling 
ill or showing symptoms of 
Covid-19  (Coronavirus)? 

 N  To remedy our standing 
of the rights of business 

 

Are suitable cleaning and 
sanitisation procedures in 
place to service the whole 
unit and any receptacles 
(bins) both internally and 
externally 

Y   None None 

Are enhanced cleaning 
processes in place for  

Y   None None 

Is access to the building 
controlled? 

 N    

Are controls in place to 
ensure any persons entering 
the building (all Depts) 
‘decontaminate’ before 
entering? 

Y   None None 

Are arrangements in place to 
ensure that suitable breaks 
are available to staff? 

Y   None None 

During breaks are controls 
are in place to ensure staff 
are adhering to distancing 
requirements and are 
limiting contact with others? 

Y   None None 
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Risk Assessment                 

 

Location: 

 

All  Premises areas 

Date: 

02/07/2021 

 Version:  V1  

Subject: or Task:  Exposure to Covid 19 / otherwise known as Corona Virus  

Hazard Details:   

(What are the problems in your 

areas?)                                  

 

Exposure to the virus, spread of virus, multiple exposures of staff or any visitors  

Accident Category:  

 

Personal exposure  

Elderly / those affected with health issues most likely affected but not all 

BAME vulnerable in certain areas of the UK 

Possible Causes:  

                                     

Non-conformance with Government recommendations  

Non-conformance with scientific recommendations or actions  

Non cleaning of affected surfaces  

Exposure by others who are infected 

Not following company procedures  

Wilfulness by infected persons to others  

No provision of suitable PPE (Personal Protective Equipment) 

Not wearing PPE 

Belligerence  

Risk: 

(What’s the injury / damage 

that would happen if it went 

wrong?)                   

Possible long-term health effects 

Possible fatalities  

Multiple fatalities  

Risk Factor:          Extremely Possible  

Who Can it Harm: Employees, contractors, delivery operators, public visitors, those close by.  

Hazard Level  High Risk Factor: High  
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What is being done to reduce the risk: include training:   

 

1. The site has manned personnel on site approx. 10 -12 hours per day, restriction is maintained at reception and at workshop entrances, there 
are 10 employees. Plan to split/ limit staff to 5 onsite at any one time in an effort to adhere to social distancing requirements and to negate 
the risk of ‘whole workforce’ having to isolate (in the event of a confirmed case of infection) 

2. Personal Protective Equipment (PPE) is provided and worn, Quality cleaning materials are used on site, quality handwashing and sanitiser 
fluids are provided for the staff and any visitors  

3. Blow dryers are available to all washing facilities, the facilities are cleaned at least daily  
4. All staff are briefed to follow the Government and Scientific guidelines in all situations   
5. Restriction procedures are in place within the office and workshop environment set up 
6. Workshop operatives to stay within their designated work area at all times possible – 2M ‘rule’  
7. Perspex screens installed, within reception office, at front reception desk and between every 2 lanes. 
8. Staff are instructed not to sit in the rest facilities together – all staff advised to bring their own food/refreshments to get them through their 

working day 
9. Staff instructed to be polite but firm in maintaining 2M rules in place with any site visitors 
10. Staff instructed to call the police if difficult situations arise by unruly behaviour.  
11. Staff instructed to call a Director or their Duty manager in any situation where they feel threatened or the situation is deemed to be out of 

control or becoming unmanageable 
12. Printed handwashing instructions/posters are displayed throughout workplace, especially in toilets. 
13. Social distancing guideline signage to be displayed and to advise that booking only. 
 

What else needs to be done:  By when & by Who  

1. Maintain the current above controls, including wearing the provided PPE as directed, discard the PPE if it becomes 
affected / infected 

2. Consider temperature testing upon entry for guests 
3. Consider a staff member as an enforcer to issue gentle reminders to staff to keep distancing  
4. Any staff potentially exposed to the virus are to wash thoroughly on site, (or leave the site immediately)  
5. Staff are to travel to work on their own and no car / vehicle share on their way to and from work, and not use public 

transport 
6. Possibility of remote booking  
7. All staff to acknowledge this Risk Assessment and the controls currently in place formally  
8. Ensure there are enough hand paper towels and suitable bins for the washing areas  
9. Consider taking steps to review work schedules including start & finish times/shift patterns, working from home etc. to 

reduce number of workers on site at any one time. Also relocating workers to other tasks 
10. Consider redesigning processes to ensure / maintain social distancing systems in place. 
11. Company to ensure extremely vulnerable persons are shielding themselves and following their specific medical advice.  
12. Frequently cleaning and disinfecting objects and surfaces in place that are touched regularly particularly in areas of high 

use such as door handles, light switches, reception area using appropriate cleaning products and methods. 
13. Staff to be reminded to catch coughs and sneezes in tissues or a Sleeve – Follow Catch it, Bin it, Kill it and to avoid 

touching face, eyes, nose or mouth with unclean hands. Put used tissues in the bin straight away. 
14. Staff to be reminded on a daily basis of the importance of social distancing both in the workplace and outside of it.  
15. Staff to be reminded that wearing of gloves is not a substitute for good hand washing. 
16. Display appropriate public health posters around the workplace, such as Cleaning and Disinfection Guidance 

Ongoing - by 

all employees 

the director 

 

 

 


